3. Introduction Engineering Conventions

Purpose: to further summarize information fmfﬂﬂm JM Sl]]t’ wr Hf’fffh ‘9.

and to create a sense of where this report

stands within its respective field of research }&'ﬁﬂ}z’d] Repﬂf s

= Wnte this section as if the abstractis

nenexistent v50% of an engimeer's job invohes
s Describe the purpose and scope of the clear concise communicotion.
experiment
¢ Discussrelevant background informa- Structure
tion.
* Give a brief method overview. 7 Major Sections
¢ Define key terms.
1. Title Page
‘ 2. Abstract
-] 3. Introduction
®
‘ _ﬂ 4. Body

5. Conclusion /Recommendations

4. Body

Special thanky to, 6. Bibliography/Footnotes
Profeviors Gani and Clatk
» Intlude all dita from experiment(s): wd 7. Appendices
methods figures, etc. i Ur;v[\"l':nl e!lkﬁl'lef_u .
* Include enough information so that Atthus, Richied  Hager’s Guide b Beslor :
someone else could repeat the proce- Glenview: Seott, Foresman, 1984
i : - Giins, Roger P ME 241, 23 Jen. 2006, 27 Mac 2006 Style
» Do notinterpret the data or draw con- <http.//www me rochestee edu//courses/ MB241/>
elsigat in ihis metion Graased by Common rules for effective
* Graphs and charts can be shown Elirebeth Campisi 3 gy § :
within the text or compiled in the s ooy reporting in science and engineering
Appendix——it is the writer's choice Lindsey Lais

unless specified by the professor.




1. Title Page
Format: infoamation horizontally and
verhically centered

Countent:.

*  Tide(Use key words)
»  Author

¢  Professor

¢ Clags

2. Rbstract

Definition: a condse description of the
teport: “the problem, methods, general re-
sults, and specific conclusions/
retommendations

Purpose: to give the reader a condensed
version of the réport (It should enabléyout
reader to determine whether or not the
reportis zelevant to his or her needs))

¢ Tell whatyou-did, how you did it why,
what you found out, and what should
be done now,

e Often, key terms até listed ditectly fol-
lowing the:sbstract,

o Ideal abstracte contain 100-250 words.

Tips:
»  After wrilirig the initial draft, try to trim
the abstract by 30-50%.

s.  Wiite the abstract last.

*  Suminarize each paragraph of there-
portand select the most crucial infor-
miation (called writing a “précis”).

¢ Rule of thumb: the abstract should be
ableto stand done.

5. Conclusions/
Recommendations
Purpose: 1o clarify the implica-

tioné of the results of the expeti.
ment(s)

*  Sumuriarize the-experiment and
Iestate its purpose.

* Recommetidaions for further resvarch
or applitation of data should be made
‘step-by-step.

*  Daénétinclade any new data,

6. Bibliography/Footnotes

Pick astyle and be consistent and correct,
(Check with professors for preferences.)

For help with proper citation, visit:
hetp: / /oo libraty. cochester.edu/ index cinPPAGE =525,

1. Appendices
* {asneeded)

- Purpose to supplement matetial in. tHe re-

port by referencitig other studies, showing

lengthy equatisnis, ot presenting chiggte/

graphs that were teferenced but not:shown

in the'body of the report
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Style

Remember:

Ta be objective

To wite simply and concisely

T0 state your argumient concretely

To avoid jacgon (eg, do not use

“activate” ot “initiate” when you mean

“begin”)

To be passionate but not subjective

6. 'To use active voice (I/%8) unless oth.
erwise directed :

7. Thatrules of standard English apply to
technical writing , too
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Final Instructions

% Be careful of plagiarism; especially in the
introduction,

= The tendency is to-underwrite, s be sure
to include enough information so that
the reportis cleas,

¢ Iragine wiiting foran educated audience
outside.of your field.

* Number the pages of the report.

- Forfurther assistance and examiples, visit
Professor Gan’s website:

hitp:/ /orww.meochester.edis/coutses/ ME241/.




